R\\ey E\emen’rary PTO By\aws

I. Name.
The name of this organization shall be the “R‘\\e\/ E\emem“ary PTO.

II. Our Mission.
A.To assist and encourage parenm\/guard'\an involverment in the education of their child(ren).

B.To work in coq}unc’r‘\on with teachers, staff and administrator(s) to prov'\de suppom‘ in their de\'\ver\/ of a broad
and comprehensive learning experience to all students.

C.To seek and prov‘\de opportunities for parents, families and the commun‘n“\/ to interact with students, teachers,
staff and administrators in ways des'\gned to enhance the e\emen’rar\/ experience of our children and promoTe a
positive worK\ng environment for teachers and staff

D.To prov'\de mnd‘mg, not otherwise available Through district budgeﬂng‘ for programs, activities and materials
consistent with the mission.

M. E\\g\b\l\’ry.
The Officers and members must have at least one ’r‘am‘\\y membey envolled at R‘\\e\/ E\emem“ary School.

V. The Officers.

A. President

B. Vice President

C Secre’rar\/

D. Treasurer

G Members-at-Large

H. School Principal

l. Teacher Representative

V. Elections/Appointments.
A The following listed PTO Officers shall be elected at the last regu\ar\\/ scheduled PTO meeting in the Spring. All
positions are for a one-year term and anyone may seek re-election.

1. President

2. Vice President

3, Secremry

Y. Treasurer

S. Members-at-Large

B.To foster broad publ‘\c support and 0pporTun‘\T\/, the election of Officers will be pub\‘\c‘\zed af least one month
prior o the last scheduled meeﬂng for the school year. Officers will be elected b\/ a s‘\mple major‘\’r\/ either b\/ an
open vote or an anonymous ballot. All ballots will be read aloud by an appo‘\med des‘\gnee.

C. Nevv\y elected Officers will assume the re5pon5‘\b‘\lﬁ\/ of their office starting at the first meeting of the new
school year.

V\. Duties of Officers.
A. PTO Officers will conduct/oversee all business of this organization.



B. President

1. Prepare each PTO meeting agenda.

2. Conduct PTO meetings.

3. Oversee all business of the PTO.

4. Communicate as needed with the designee of the school

3. Arrange/confirm facilities for meetings and events.

6.Thorough\\/ review the b\/—\aws with all newl\/ elected Officers who are to serve during the next school
year. This task should be completed with a combined meeting of both the former and new\y elected Officers prior
to the end of the school year.

C. Vice President
1. Assumme all responsibilities delegated by the President including but not limited to:
a. Overseeing Committee Chairs
b. Conducting meetings in the absence of the President
C. If needed compile and maintain volunteer list

D. Secre’rary
1. Take minutes of all general and Officer PTO meetings.
2. Present the minutes of the previous meeting
3. Keep all official records of the PTO
a. Minutes of all meetings
b. Maintain by-laws 1o include all amendments
Y. Present all new\y elected Officers with a copy of the most recenﬂy revised edition of the b\/\aws.
S. Present minutes for publication to the school office following each meeting,
©. Receive and be responsible for keeping all written reports from Committee Chairs.

E Treasurer
1. Prepare and present to PTO Officers an annual budget. Upon approval, present o the general assembl\/.
2. Present a financial report at each Officers’ and general meeting,
3. Register his/her name, the President's name and the Vice President's name with the bank
4. Deposit funds as applicable into the PTO accounts, must deposit checks within 2 weeks of the date.
S. Make disbursements in accordance with the adopted budget or as approved by Officers.
6. Reimburse approved expenses.
7. Keep records of all financial transactions of the PTO.

F. Member-at-Large
1. Participate in the business of the PTO.
2. Fill any vacant Officer position until vacancy is filled.

G. School Principal
1. Participate in the business of the PTO.
2. Work cooPem‘r‘\ve\y with PTO Officers on event planning,
3. Serve as liaison between PTO and school personnel.

H. Teacher Representative
1. Participate in the business of the PTO.
2. Work coopemﬂve\y with PTO Officers on event planning,
3. Serve as liaison between PTO and school personnel.



V. Vacancies
An\/ office vacated durmg the school year shall be filled by appom‘rmem‘ b\/ the President and approved by the PTO
Officers.

VIIl. Committees

A The Officers will create standing committees as it deems necessary o promote and carry out the work Each
standing committee will have a standing chair position. This person will report back to the president and meetings
with an update.

B. A budge’r for each committee shall be approved in the annual budge’r. The Officers must approve any committee
expenses beyond those included in the budge‘r.

C. Each committee Chair shall maintain written records of the event and at the conclusion of the event prov‘\de
these records to the PTO Secre’rar\/, a summary ’remp\m‘e will be given to the smnd‘\ng chair pos‘mon for that
event.

IX. Amendments
A. The by—\aws may be amended by a simp\e major'\’r\/ vote at a meeﬂng of the PTO Officers.

B. Amendments may be proposed b\/ any du\\/ recan\zed PTO member.

X Meeﬂngs
A. Officer meetings are aftended on\\/ b\/ PTO Officers.

B. General PTO meetings are open fo all parents, gmndparems. guard‘\ans, staff and students.

C Any Officer has the r‘\gh‘r to call for a closed session either durmg the progress of a genem\ PTO meeting or as
an extra mee‘rmg on another date. The purpose of the closed session is o discuss any controversial issues with
on\\/ Officers present, to help make a decision or take a stand on an issue.

D. PTO meeting dates and fimes will be set at the first meeting of the nevv\y elected Officers in the Fall.

E The quorum at an officer meeting will be half the number of officers plus one. The quorum at any other regular
meeting will be 10 members of the organization.

F. Robert's Rules of Order shall govern all meetings.

XlI- Conflict of Interest Po\\cy

A. Purpose. The purpose of the conflict of interest po\‘\cy is to protect this tax-exempt organization’s interest when
it is contemplating entering into a transaction or arrangement that might benefit the private interest of an
officer or director of the organization or might result in a possible excess benefit transaction. This po\‘\cy is
intended to supplement but not replace any applicable state and federal laws governing conflict of interest
applicable to nonprofit and charitable organizations.

B. Definitions.
1. Interested Person. Any director, principal officer, or member of a committee with governing
board-delegated powers who has a direct or indirect financial interest, as defined below, is an interested person.
2. Financial Inferest. A financial interest is not necesscm\\/ a conflict of interest. Under Section C2, a person
who has a financial inferest may have a conflict of inferest on\y if the appropriate governing board or committee



decides that a conflict of inferest exists. A person has a financial interest if the person has, d‘\recﬂ\/ or 'md‘\recﬂ\/.
through business, investment, or Fam'\\\/:
a. An ownership or investment interest in any enﬂ‘r\/ with which the organization has a transaction
or arrangement;
b A compensation arrangement with the organization or with any enﬂ‘r\/ or individual with which
the organization has a fransaction or arrangement; or
C. A potential ownership or investment interest in, or compensation arrangement with, any emﬁy
or individual with which the organization is negotiating a transaction or arrangement. ‘Compensation’
includes direct and indirect remuneration as well as gifts or favors that are not insubstantial.

C. Procedures.

1. DuT\/ To Disclose. In connection with any actual or possible conflict of inferest, an interested person must
disclose the existence of the financial inferest and be given the opporTum‘r\/ to disclose all material facts to the
directors and members of committees with governing board-delegated powers who are considering the proposed
fransaction or arrangement.

2. Determining VWhether a Conflict of Interest Exists. After disclosure of the financial interest and all
material facts, and after any discussion with the interested person he/she shall leave the governing board or
committee meeting while the determination of a conflict of interest is discussed and voted upon. The remaining
board or committee members shall decide whether a conflict of inferest exists.

3. Procedures for Addressing the Conflict of Interest.

a. An inferested person may make a presentation at the governing board or committee meeting,
but after the presentation, he/she shall leave the meeting during the discussion of, and the vote on, the
fransaction or arrangement involving the possible conflict of interest.

b. The chairperson of the governing board or committee shall, if appropriate, appoint a disinterested
person or committee 1o investigate alternatives to the proposed fransaction or arrangement.

C. After exercising due diligence, the governing board or committee shall determine whether the
organization can obtain with reasonable efforts a more advantageous transaction or arrangement from a
person or em"n‘\/ that would not give rise o a conflict of interest.

d.\f a more advantageous fransaction or arrangement is not reasonab\\/ possible under
crcumstances not producing a conflict of interest, the governing board or committee shall determine b\/ a
mq}orﬁy vote of the disinterested directors whether the fransaction or arrangement is in the
organization's best interest, for its own benefit, and whether it is fair and reasonable. In con‘r‘ormﬁ\/ with
the above determination, it shall make its decision as o whether to enter into the transaction or
arrangement.

D. Violations of the Conflict of Interest Pol\cy.

1.1f the governing board or committee has reasonable cause to believe a member has failed to disclose
actual or possible conflicts of interest, it shall inform the member of the basis for such belief and afford the
member an 0ppor‘runﬁy o explain the alleged failure to disclose.

2. If, after hearing the membet’s response and after making further investigation as warranted b\/ the
crcumstances, the governing board or committee determines that the member has failed to disclose an actual or
possible conflict of interest, it shall take appropriate d'\sc'\p\'\nar\/ and corrective action.

E Records of Proceedings.
The minutes of the governing board and all committees with board delegated powers shall contain:

1. The names of the persons who disclosed or otherwise were found to have a financial interest in
connection with an actual or possible conflict of interest; the nature of the financial interest; any action taken to
determine whether a conflict of inferest was present; and the governing boards or committee's decision as to
whether a conflict of inferest in fact existed.



2. The names of the persons who were present for discussions and votes relating to the transaction or
arrangemem‘; the content of the discussion; mdud'\ng any alfernatives to the pmposed transaction or
arrangement; and a record of any votes taken in connection with the proceedmgs.

F. Compensation.

1A voting member of the governing board who receives compensation, d‘\recﬂy or 'md‘\recﬂy, from the
organization for services is precluded from voting on matters pertaining to that membet’s compensation.

2.A voting member of any committee whose jurisdiction includes compensation matters and who receives
compensation, d'\recﬂy or ‘md‘\recﬂ\/, from the organization for services is precluded from voting on matters
pertaining to that member's compensation.

3. No voting member of the governing board or any committee whose jurisdiction includes compensation
matters and who receives compensation, d\recﬂ\/ or ‘md'\recﬂ\/, from the organization, either ‘md\v‘\dua\\\/ or
co\\ecﬂve\y. is prohibited from providing information to any committee regarding compensation.

G. Annual Statements.
Each director, principal officer, and a member of a committee with governing board-delegated powers shall
annua\\\/ sign a statement which affirms that such person:

1. Has received a copy of the conflict of interest po\'\cy;

2. Has read and understood the po\‘\cy;

3. Has agreed to compl\/ with the po\‘\cy; and

4. Understands that the organization is charitable and that in order to maintain its federal tax exempt
status it must engage primarily in activities which accomplish one or more of its tax-exempt purposes.

H. Periodic Reviews.

To ensure that the organization operates in a manner consistent with charitable purposes and does not engage in
activities that could jeopardize its tax-exempt status, periodic reviews shall be conducted. The periodic reviews shall,
at a minimum, include the following subjects:

1. Whether compensation arrangements and benefits are reasonable, are based on competent survey
information, and are the result of arni's length bargaining,

2. Whether partnerships, joint ventures, and arrangements with management organizations conform to
the organization’s written policies, are proper\\/ recorded, reflect reasonable investment or paymen‘rs for goods and
services, further charitable purposes, and do not result in inurement, impermissible private benefit, or an excess
benefit transaction.

. Use of Outside Experts.

When conducting the periodic reviews as provided for in Section 7, the organization may. but need not, use outside
advisers. If outside experts are used, their use shall not relieve the governing board of its re5pon5'\b‘\\‘rry for
ensuring that periodic reviews are conducted.



